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 B10-4680/2024   Meeting File No. 4680/2024     Date: 16/10/2024 

From 

 

 ADMINISTRATIVE CUM ACCOUNTS OFFICER 

TO 
   XXXXXXXXXX 
        XXXXXXXXXXX 
   XXXXXXXXXX 
   XXXXXXXXXX 
   XXXXXXXXXXX 
 
 Sir/ Madam 

              Sub:  Loan Scholarship sanctioned to  XXXXXXX – Intimation –  reg. 

 Ref:  (1). Loan Scolarship Notification dated 11/09/2024 

     (2) Board’s decision dated 15/10/2024 

 

  With reference to the above, you are hereby informed that the Kerala State Waqf Board vide 

its decision dated 15/10/2024  have been sanctioned a sum of  2500/- per month as loan scholarship 

during your course period with effect from October, 2024 onwards. 

 

  Therefore you are hereby informed to furnish an agreement on a non-judicial stamp paper 

worth Rs.200/- as per proforma attached herewith and be produced before the undersigned in person 

on 05/11/2024  at 10:30 AM at the Kerala State Waqf Board Head Office, Near International 

Stadium, V.I.P. Road, Kaloor, Ernakulam  District to furnish the following documents.  You are 

also required to furnish surety in annexure attached to the agreement (Employee of Central/ State 

Government/ central and PSU’S/ Statutory / Autonomous bodies/ Co-operative Banks and Societies 

are eligible to offer surety- ship in Annexure).  The loan scholarship will be deposited in the account 

of applicant subject to the execution of agreement. The course certificate from the institution 

concerned shall be produced at the beginning of every academic year.  If you fail to attend the office 

within the time specified, your application will be rejected with out any further intimation. 

 

1 Photograph (passport size) – 1 

2 Self attested copy of  S.S.L.C Book (first page) 

3 Self attested copy of Identity cards of applicant & parent 

4 Self attested copy of Identity Card issued by the college 

5 Self attested copy of Identity cards of sureties 

6 Telephone number and E- mail ID 

7 Course Certificate for the period (Original) 

8 Income Certificate issued by the Village Officer (Original) 

9 Self attested copy of  Plus Two / XII Class Mark list 

10 Revenue Stamp worth Re.1/- 

11 Copy of Bank pass book  

Encl:  As above   

         Yours Faithfully, 

 

 

                          

  ADMINISTRATIVE CUM ACCOUNTS OFFICER 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Type in the Stamp paper worth Rs.200/-) 

 

 

THE KERALA STATE WAQF BOARD, ERNAKULAM 

SCHOLARSHIP LOAN AGREEMENT 

 

 This agreement made on this the………day of …………. 2024 by  (1)……………. 

(Name of the Student) son/daughter of Shri ………………….. residing at ………..…..……… 

(HouseName/No.)……..………….P.O……………….……Taluk………………………… in 

………………….…District…………..….(Pincode)studying at…………………..……….... 

College, and temporarily residing at…………………..………….…..(Full Address with Pin 

Code) hereinafter called the “loanee”  which term shall include his executors, administrators, 

heirs, legal representatives and assignees (2) Shri..............................................(Surety No.1) 

S/D/W/o……………………by profession……………..…….…doing at (Name & Address of 

firm/Office) ……….……….……….….. residing at (House Name/No.) ………..…….………. 

Village…………..….Taluk……………….………P.O…………………Pincode……………,

District……….………and(3)Shri...............................................(SuretyNo.2),S/D/W/o……….

by profession………….……doing at (Name & Address of firm/Office)………………residing 

at (HouseName/No.)….…….……............., Village…………………..,Taluk………..…….., 

P.O …………………….,Pincode ….……. ,District ………………..which term shall include 

their executors, administrators, heirs, legal representatives and assignees in favour of the Chief 

Executive Officer, Kerala State Waqf Board, V.I.P. Road, Kaloor, Kochi - 17.  

 

 

 

 



 

WHEREAS the Board has decided to award loan scholarship for the purpose of 

helping deserving Muslim students subject to the terms and conditions governing the award of 

such loan scholarship, prescribed by the Board from time to time:  

AND WHEREAS the“loanee” applied to the Board to award him / her a loan 

Scholarship with a view to support him /her to study ……………………Course payable for 

the period of …………months (from 1st October 2024  to ………………) subject to the terms 

and conditions specified and presented by the Board from time to time in.  

AND WHEREAS..... .. . .. . .. .. .. .. . .. ………….. the “loanee” has agreed to abide by 

the said terms and conditions and to repay the loan in accordance with the terms and 

conditions of this Bond and the said . .. .. .. .. .. . .. . .. .. .. .. .. .. . .. .. .. .. .. .. .. .. . (loanee) and 

1)............................................ (Surety No.1), 2)…………………………..…. (Surety No.2) 

have agreed to stand as sureties for the refund of the loan to the Board by the “loanee” and for 

the due performance by the “loanee” of the stipulations set forth herein and of the terms and 

conditions specified.   

NOW THIS INDENTURE WITNESSETH: That in pursuance of the said agreement 

and in consideration of the Board having awarded the “loanee” the said loan of Rs. 2500/-.per 

month payable for a period of  ……..months (from from 1 st October 2024 to ……................  ) 

the “loanee” hereby agree and undertakes as follows:-  

1) He/She shall pay to the Board the loan amount by 24 equal monthly instalments with 

effect from three  months after obtaining any employment or engaging in trade, profession etc. 

or six months after the completion of his/her study, whichever is earlier. If there is any default 

in repayment, 12%   penal interest will be charged against the amount due. 

2) The amount when received shall be credited towards the amount of the loan 

advanced to the “loanee” under the terms of this indenture; and the sureties hereby jointly and 

severally undertake and guarantee the refund of the whole amount which may be received by 

the “loanee” during the time he holds his scholarship in the manner aforesaid.  

3) The “loanee”  and sureties hereby agree and undertake that whenever the “loanee”  

makes default in the repayment of three consecutive monthly instalments in the manner 

mentioned above, the Board shall have the right to demand immediate repayment of the entire 

balance due out of the sum that may be received by the scholarship and on such demand the 

scholarship holder shall pay the same in lump-sum notwithstanding the terms and conditions 

specified herein and the sureties jointly and severally guarantee and undertake such 

repayment.  

4) That whenever the loan scholarship awarded by the Board to the “loanee”  aforesaid 

cases when the scholarship obtains the loan scholarship on false, incorrect or inadequate 

information or misrepresentation or by his ceasing to attend the course or college before the 

completion of the course for which the loan scholarship is granted or by his progress or 

conduct being reported to be unsatisfactory by the Principal of the College or the Head of the 

Institution in which he undergoes the course or by his failure to secure promotion to the higher 

class, or by reason of any other ground, which in the opinion of the Board may be considered 

sufficient and proper, the Board shall, notwithstanding the terms and conditions contained 

herein, have the right to demand immediate repayment of the entire loan amount received by 

the “loanee”  up to the said date of forfeiture and the “loanee”  shall repay the same in lump-

sum and the sureties jointly and severally undertake and guarantee such repayment.  

5) That the “loanee”  and the sureties hereby undertake to intimate in writing to the 

Chief Executive Officer of the change of address or death if any, of the “loanee”  or of the 

sureties from time to time. The “loanee” further agrees to pay all legal and other incidental 

charges that may be incurred by the Board in respect of the collection of the amount of this 

bond from the “loanee” or his sureties, and the sureties jointly and severally guarantee and 

undertake such payment.  



 

6) This indenture further witnesses that the right to demand repayment under this bond 

shall be deemed to commence from the time when the Board demands such repayment after 6 

months of the completion of the course or within three months of his/her employment 

whichever is earlier 

7) The “loanee”  and the sureties agrees and undertake that they sha1l sign and return 

any statement of account forwarded by the Board at any time setting out the balance due in 

respect of the loan scholarship granted.  

8) It is further agreed by the parties their all legal proceedings in respect of the 

endorsement of the terms of this bond the jurisdiction shall be that of the competent courts 

within the Town of Ernakulam.  

In witness whereof the “loanee”……… ………………………….and the sureties have 

each hereunto set their respective hands and seal the day and year above written. 

Signed and delivered by the said “loanee”  

(Scholarship holder) 

*Witness: j

 (1)……………………………………………………………………………………… 

(Signature) 

(2) ……. …………………………………………………………….…..……………….          

(Signature) 

Signed by the said 1st 

Surety in the presence of:    

(First Surety) 

 *Witness:       

 (1)……………………………………………………………………….………........... 

(Signature) 

 (2) ……. ……………………………………………………………………………….    

(Signature) 

Signed by the said 2nd Surety  

in the presence of:     

(Second Surety) 

*Witness:        

    

(1)………………………………………….……………………………….…...……… 

Signature) 

(2)………………………………………….……………………………….…...……… 

Signature) 

 (Office seal of Jama ath) 

 

Note* Witness are to be office bearers of concerned Jama ath and their address with name 

and designation should also be shown.   



KERALA STATE WAQF BOARD, ERNAKULAM 

Head Office: V.I.P. Road, Kaloor, Kochi-682 017 

 

APPLICATION FORM (SURETY- 1)  

 

Purpose for being a surety / guarantor to Shri/Smt……………… ………………………...... 

Under the Loan Scholarship Scheme of the Kerala State Waqf Board 

 

1. Name of  Surety (In Block Letters)  

2. Father’s/ Husband’s Name  

3. 

(a)  Whether Debtor Surety /Guarantor  

(b)  If Surety/Guarantor specify the    

relationship with the principal debtor 
 

4. Residential Address Permanent Present 

 (a)   House name   

 (b)  Ward No. House No.   

 (c)  Desom   

 
   (d)  Panchayath /Municipality/    

Corporation 
  

 (e)  Lane / Street   

 (f)  Village   

 (g)  Taluk   

 (h)  District   

 (i)  Post Office with pin code   

5. Monthly income  

 

 

I, …………………………………………….…………………………..…. declare that the information 

furnished above is true to the best of my knowledge and belief. 

 

Place:          Signature: 

Date:          Name: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ANNEXURE 

EMPLOYMENT CERTIFICATE 

 

Certified that Shri/Smt……….……………………………………………….…………S/D/W/o……………….………………..………of 

……………………………………..….House…………………………………..Desom/Town…………...……....................…….…..Village 

…………………………………….Taluk ……………….………………...District now residing at…………………....………… House 

……………..….…..Desam/Town………………….……….….Village………………….…….Taluk ………………..…………...District    

who has signed over leaf is permanent/officiating/acting(Designation) ………………………………………………… 

in the(name of office)……………………………………………………………..………………………………………………………............... 

DETAILS OF HIS/HER SERVICE 

 

1. Date of birth and age  
2. Date of entry to service  
3. Date from which continuous service begin  
4. Date of retirement  
5.    P.F Account no.  

 

DETAILS OF SALARY 
 

I.  Scale of pay  
II.  Earnings III.   Deduction /Recoveries 

1.(a)  Basic pay  1. Provident Fund  
   (b)  Personal pay  2. LIC Premium  
2. Dearness allowance  3. Income Tax   
3. HRA  4. House Loan  
4. Compensatory allowances  5. Festival advance  
5. Other allowances (Specify)  6. Other Recoveries(Specify)  
(i)  (i)  
(ii)  (ii)  

Total  Total  

Net salary      

Details of employment certificate issued previously to the employees if any Yes / No 

If yes (specify details)  
 

 

Place:                                          Signature, Name &Designation   

Date :                                 Office seal       of the Head of office/Drawing officer 

 
AGREEMENT FOR RECOVERY FROM SALARY 

 

I………………………………………………………………………………………………..……………………………………..…………...…(Name,

Designation,Office&Department) hereby agree that in case of default of payment of monthly 

instalments in scholarship loan availed by Shri/Smt …………………………………………………..………….…from 

Kerala State Wakf Board, recoveries of such amounts as may fixed by the Board from time to time 

may be made from my salary at source and also from my DCRG/Terminal Benefits/VRS proceeds and 

other benefits. 

 

Signature of the Employee with date 

 

                                          I agree to effect the above recoveries 

 

      Signature, Name &Designation  

Place:                                                                                            of the Head of Office/ Drawing Officer 

Date:                                                                         
 

(Note: Gazetted Officer who draws their pay direct from the treasuries can sign the above certificates themselves quoting 

the audit number and name of treasury and get the signature attested by their immediate Superior Officer) 

 

 

 

 



KERALA STATE WAQF BOARD, ERNAKULAM 

Head Office: V.I.P. Road, Kaloor, Kochi-682 017 

 

APPLICATION FORM (SURETY- 2) 

 

Purpose for being a surety / guarantor to Shri/Smt……………… ………………………...... 

Under the Loan Scholarship Scheme of the Kerala State Waqf Board 

 

1. Name of  Surety (In Block Letters)  

2. Father’s/ Husband’s Name  

3. 

(a)  Whether Debtor Surety /Guarantor  

(b)  If Surety/Guarantor specify the    

relationship with the principal debtor 
 

4. Residential Address Permanent Present 

 (a)   House name   

 (b)  Ward No. House No.   

 (c)  Desom   

 
   (d)  Panchayath /Municipality/    

Corporation 
  

 (e)  Lane / Street   

 (f)  Village   

 (g)  Taluk   

 (h)  District   

 (i)  Post Office with pin code   

5. Monthly income  

 

 

I, …………………………………………….…………………………..…. declare that the information 

furnished above is true to the best of my knowledge and belief. 

 

Place:          Signature: 

Date:          Name: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



tIcf kwØm\ hJv v̂ t_mÀUv tem¬ kvtImfÀjn¸v  

 

s]mXp \nÀt±-i-§Ä 
 

 

1. tem¬ kvtImfÀjn-̧ n\v AÀl-cm-bn-«p-f-f-hÀ 200/þcq] ap{Z-]-{X-̄ nÂ 

ഇ ോൄ ോപ്പമുള്ള IcmÀ X¿m-dm¡n H¸n-tS-Xpw 2 t]À Pmayw \nÂt¡-Ê -Xp-am-Wv. 

F{Kn-saânse FÃm t]Pnepw aq¶v t]cpw (വോയ്പക്കോരനുും 2 ജോമയക്കോരുും)   
H¸ntS-Ê -Xm-Wv.  

 

2. Pma-y-¡mÀ cÊv t]cpw kÀ¡mÀ/AÀ²-kÀ¡mÀ/s]mXp-ta-Je/kzbw  

`c-Wm-[n-Imc Øm]-\-§Ä/kl-I-cW _m¦v/skmsskän F¶n-h-bnÂ tPmen-bp-f-f-

htcm AsÃ-¦nÂ Pma-y-¡m-cnÂ HcmÄ apI-fnÂ ]d-ª-h-cnÂs¸«-bmfpw asäm-cmÄ 

hmbv]-¡m-csâ ]nXmhv/amXmhv /ktlm-Z-c³/ 

ktlm-Zcn F¶n-h-cnÂ hcp-am-\-ap-ff GsX-¦nepw hy-àntbm BIm-hp-¶-Xm-Wv.  

 

3. Pma-y-¡m-c-\mb DtZ-ym-K-Ø³ അനുബന്ധ t^md-̄ nÂ Pma-y- D-d¸v \ÂtI-Ê -Xm-Wv.  

 

4. IcmÀ Imem-h-[n-¡p-tijw cÊv hÀj-̄ n-\Iw dn«-bÀ  

sN¿p-¶-h-cpsS Pmayw kzo-I-cn-¡p-¶-X-Ã.  

 

5. F{Kn-saânÂ km£n-I-fmbn H¸n-tSÊXv tem¬ FSp-¡p¶  

hy-àn-bpsS alÃv `mc-hm-ln-I-fm-bn-cn-¡-Ww. Ah-cpsS t]cpw  

HutZ-ym-KnI ]Z-hnbpw hnem-khpw IqSn hy-à-am-¡n-bn-cn-t¡-Ê -Xm-Wv. 

 

6.  ോഴ്സിsâ  ോലോവധി  ൃ യമോയി F{Kn-saânÂ യഥോസ്ഥോനത്ത് പൂരിപ്പിക്കÊ ോണ്. 

 

7.  ത്തിൽ  ോണിച്ചിട്ടുള്ള എലലോ രഖ ളുും ക് മക്പ ോരും F{Kn-saânനോൄ ോപ്പും  സമർപ്പിക്കÊ 
 ോണ്. 

 

8.  ോഴ്്  ഴിഞ്ഞ് 6 മോസത്തിന് ശഷും  ിരിച്ച വ്  ു േÊ ുും 2 വർഷത്തിന ും 

പലിശയിലലോൄ   ിരിച്ച വ് പൂർത്തിയോക്കÊ ുമോണ്.  

 

9. Xncn-̈ -Shv Imem-h[n Ignª tijw IpSn-ÈnI hcp-̄ n-bmÂ 12% ]ng  

    CuSm-¡p-¶-Xm-Wv.  
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